Finance Coordinator Report
May 4, 2025

1. Paid all reimbursements and contracts for 2025 Regional Convention.

2. Signed contracts for:   Louisville Marriott East January 2025 and January 2026, St. Andrews United Church of Christ for June 2025.

3. Paid rental fee for St. Andrews United Church of Christ of $2,000 for June 2025.

4. Filed WV State business registration.

5. Reconciled and deposited all funds received for 2025 Regional Convention.

6. Billed hotels for rebates.

7. Reconciled PayPal, transferred all funds to Fifth Third Checking (this account should be closed).

8. Reconciled Stripe and transferred all but $77.49 to Fifth Third Checking.

9. Reconciled Fifth Third Checking as of April 30, 2025.

10. Reconciled Morgan Stanley investments as of April 30, 2025.

11. Reviewed and prepared balance sheet and profit and loss statements for April 30, 2025.

12. Prepared Profit and Loss by Class for April 30, 2025

13. Prepared convention comparison for 2022-2025 and noted open items for 2025.

14. Met Myra Shaver in Chillicothe, Ohio to add her to checking account.  Contacted Stephen Ashworth at Morgan Stanley in Cincinnati to prepare documents to transfer investment account.  (Myra to follow-up call).

15. Prepared and discussed monthly accountabilities with Myra.

16. Pulled membership records (thanks Sue!) at May 1 and emailed to Myra.  (Follow-up with SAI needed to make sure Myra can access…there were problems and she couldn’t access either).
17.  Prepared initial sorts of membership data from SAI for regional assessments and documented instructions for Myra.  Sent samples of what it should look like and reviewed her results.

18.  Myra has received a debit card for the checking account and I will be cancelling the Chase Credit Card.  By using the debit card, it takes a step out of the process and she only has to record things one time without writing an additional check.   There was a problem with receiving the statement from Chase for a bit, I believe caused by the USPS.  I will be working with Myra, Shannon, and Liz to get automatic charges transferred to the debit card account.  The credit card is also still in East Central Region 4.  Try as I may, I couldn’t get it changed.  We need to get everything at Fifth Third going forward.  There will be one more credit card bill to be paid, then I will cancel it.
19. Transferred passwords, permanent documents, tax returns, contracts, and prior year workpapers to Myra digitally.

20. Follow-up with Myra on liability insurance for the region.

21. We received a $500 contribution from Rose E. Gysbers for the Rising Star Fund.  I will be following up with a letter acknowledging the contribution.

To do:

1. Transfer QuickBooks file and additional prior year documents to Myra.  
2. Prepare State of the Region reports. (Beverly will do).
3. Prepare Form 990 by October 15.  (Need to decide who will prepare)  (Myra…you need to remind chorus treasurers on September 30).
4. Verification of Audit form to SAI by July 15.  (Myra…you need to remind chorus treasurers on June 30).
5. Transfer automatic charges from credit card to debit card.  
6. Be available for questions or assistance as needed.

7. Myra will need to add another name to the checking account.  I have suggested that it be Lura Nightlinger because she is familiar with most of the transactions.

8. Budget preparation for May 1, 2025 – April 30, 2026.

Thanks to all of you for your service to Harmony Heartland Region 4.  It has been a pleasure working with all of you and I will miss our lively meetings.  The best of luck to my new friend, Myra.  She is quick learner and will serve you well!  This is not goodbye, just see you later in a different capacity.
Love you all!

Beverly 

